PERI

NSTITUTE OF TECHNOLOGY

Date: 03.08.2015

To

R.Manoj Kumar,M.B.A

Sr.Soft Skill trainer,

Image Management Organisation
Poonamallee High Rd,
Chennai-29

From

The Principal
PERI Institute of Technology,
Mannivakkam-48

Subject: Proposal for Soft skill Program-Reg.,
Dear Madam,

I would like to conduct four days program organize four days Soft skill Program in
“Essential and vocational skills”from 17.08.2015 to 20.08.2015. for our students
studying(ECE) in our Institution. I strongly believe that this soft skills are enhance the
ability in essential needs to sustain in carrier and communication skills hardwired to an
individual's personality, and also they characterize how they interact with other people in the
workplace.. So I invite you to share your experience and to enable our student to develop

their soft skill for their better future.

Thank you for your consideration. Waiting to hear from you.
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CIRCULAR
r days

All the Students are hereby informed that Our college is going to organize fou

Soft skill Program in “Essential and vocational skills” “The intension of this program is that

our students should enhance the ability in essential needs to sustain in carrier and

communication skills hardwired to an individual's personality. So all students from final year

ECE are invited to attend this Soft skill program.

Resource Person : Mr.R.Manoj Kumar,M.B.A
Sr.Soft Skill trainer,

Image Management Organisation.

Date : 17.08.2015
18.08.2015
19.08.2015
20.08.2015
Venue Conference Hall
Time : 9.00 am to 4.30 p.m
W) ,
‘t{ { {
\@ 26
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G Vice-Principal/HOD/ECE/EEE/CSE/MECH/CIVIL
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INSTITUTE OF TECHNOLOGY PERI INSTITUTE OF TECHNOLOGY %@%E
Mannivakkam-48

Department of Electronics and Communication Engineering

26.08.2015

“Essential and vocational skills”

R.Manoj Kumar,M.B.A,Sr Soft Skill trainer, Image Management Organisation,Chennai-29

Soft skill program was conducted in Peri Institute of Technology from 17.08.2015 to
20.08.2015. R.Manoj Kumar, Sr.Soft Skill trainer, Image Management Organisation was the

speakers for four days program.

The day started with the welcome address by Mrs.Jasmine jeni Professor in the
department of Electronics and Communication Engineering. The Kuthuvizhaku was enlightened
by the Principal,Dr.R.Palson Kennedy, the chief guests, Mr. R.Manoj Kumar Dr.P.R.Jasmine
Jeni, Head of the Department,ECE and.Dr.R.Palson Kennedy delivered the Presidential Address.

It was an occasion for the women of PERI Institute of Technology to pause for a moment
and reflect on ourselves, to appreciate how much has been done and what more needs to be done
in the field of education and personal growth. Moreover, it was the day to acknowledge all the
men and women in the world for making this world a better place for everyone to live in. Mr.
R.Manoj Kumar with his speech, inspired the students taking her life example and made the

students understand that if you put your heart and soul into something that you do, you will be

recognised and will reach heights.
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The engineering industry nowadays not only looks for technical skills but also the overall

personality of its recruits. To bridge the gap between requirements of the industry and the skills

of the students, Soft Skills Development Program - " Essential and vocational skills "

is being
organized for BE second year students by Career Development & Guidance Centre.
These skills include Personal Interviews, Strength Weakness Opportunity Threat Analysis
Writing & Communication skills, Resume Writing, Group Discussions, Report writing and

Presentation Skills. This concept received an overwhelming response as the students registered
o
in numbers as high as 60.
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TOPIC DISCUSSED

Day 1: Managing time & Managing stress
Day 2: Resilience
Day 3: Work-life balance

Day 4: Applying soft-skills to workplace

The students were inspired and gave their positive feedback. The vote of thanks was

delivered by Mr.Murali Babu, Assistant Professor in the Department of ECE.The programme

was a great success and plant saplings were given by the Principal Dr.R.Palson Kennedy to the

chief guests.

\@-

COORDINATOR

S\
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PERI INSTITUTE OF TECHNOLOGY
Mannivakkam-48

Department of Electronics and Communication Engincering

EVENT: SOFT SKILL“Essential and vocational skills

”

STUDENTS NAME LIST
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PERI INSTITUTE OF TECHNOLOGY
Mannivakkam-48

Department of Electronics and Communication Engineering

FEEDBACK FORM
Name of the Participant | : | Q |_Ayp NY A 7
Name of the Event : | Usetickmark ' | Workshop [ | Seminar [ | Conference
Event Participant : E/Intemal || External Wame of IPQ'“ -y *“JK
the college O:—- Techwne \‘%\d)

Your feedback is valuable to ensure we are meeting your educational needs. We would appreciate if
you could take a few minutes to share your opinions with us so we can serve you better.

Title of the Event Seb- Qe ™ EMQQ)’RO-\ D Vocc:’ém «\4 St ]
f
Date 171. o . 2o\ Yol 8o ¢2o\S ’
Name of th ’ oS e w :
Instructor/(grganjzaﬁon ,2 3 M&“Q Kunay :TV\\‘KS e Mmagemm C’J‘ra‘“\»[&‘fjﬂ STO)

Please response to the following statements by using the 4-point rating scale to indicate the extent to
which you agree or disagree with each statement. Please circle the number that applies.

S. No Evaluation Statements Szgeggy Agree | Disagree IS;::;ELL |
The content was already described as in publicity il
1. : 4 3 2 1 :
materials \
2. | The program was well paced within allotted time 4 3 2 1 |
3. | The material was presented in an organized manner 4 3 2 s 1 ‘
4. | The instructors’ knowledge on the topic was good. 4 B8 2 ‘ 1
]
The instructors explained the material well and |
5 ¥ 4 2 2 1
provided real-world examples. ‘
The balance between lectures and hands-on sessions |
6. ; 4 3 2 1
was optimal.
I will recommended this seminar /workshop ‘
7 4 3 2 1
/conference to other conservators
I would be interested in attending a follow up, more |
8. | advance seminar/workshop/conference on the same 4 3 2 1 ,
subject. |
The tutorial options accommodated the differing ;
Qi I A -4 3 2 1
interests of participants. ‘
I
10. | Overall, the event met my expectations. 4 3 l 2 1 \
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GENERAL SUGGESTIONS:

I. Given the topic, was this Workshop/Seminar/Conference? | | Too short | Right length ¥Too long

I1. In your opinion, was this Workshop/Seminar/Conference?| | Introductory

[ ] Intermediate

D/Advanced

I11. Please rate the following:

Comments Excellent Very good Good Fair Poor :
Visuals Cal O 1Y ] L
Acoustic g O] O] [
Meeting space O O O O L]
Handouts U rg [] L
Event overall g L] L] L L
|

OTHER COMMENTS:

1. Any suggestions do you have for improving the events?
R Nso.,...g.vwa-ﬂqﬁa woas a@gd :
2. What suggestions do you have for similar events? What is the best way to advertise new workshops?

LN IR N o Inle cam adyeatse *ﬁﬁwou{]k

Soutal  meditt ax Faaf;le ahe wrore (omectsd oAk -

3. What topics were most valuable / least valuable to you? What topics do you think should be covered
in future events?

Lﬁlov’k—krfe belance to P’c wWokt mesk valuaHe 15

Please return this form to the instructor or organizer at the end of the event.

A KA THANK YOU! Ao Ko
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PERI INSTITUTE OF TECHNOLOGY
Mannivakkam-48

~ Department of Electronics and Communication Engineering

FEEDBACK FORM

Name of the Participant | : S . Avas Kusaox

Name of the Event : | Usetickmark | | Workshop [ | Seminar [ | Conference
Event Participant : El/ntemal [ | External Nameiof : Pexy I‘\’S‘\‘w o}
the college | | o\ nnray
du

Your feedback is valuable to ensure we are meeting your educational needs. We would appreciate if
you could take a few minutes to share your opinions with us so we can serve you better.

Title of theEvent AR AR N ) Veateoad | Svvs

Date 1)7.0%.20\S§ Ao 20 0%.20\§
Name of the ' c S v
Instructor/Organization HMe R ey Ko ,:fmoge Vm&wm A )i_i%c,k{? \

Please response to the following statements by using the 4-point rating scale to indicate the extent to
which you agree or disagree with each statement. Please circle the number that applies.

S. No Evaluation Statements pianely Agree | Disagree St.rongly
Agree Disagree
1 The content was already described as in publicity 4 3 7
" | materials & 1
2. | The program was well paced within allotted time 4 3 2 1
3. | The material was presented in an organized manner 4 3 9 1
4. | The instructors’ knowledge on the topic was good. 4 3 2 1
The instructors explained the material well and
5 . 4 3 2 1
provided real-world examples.
The balance between lectures and hands-on sessions
6. ] - 3 2 1
was optimal.
I will recommended this seminar /workshop
7 1 3 2 1
/conference to other conservators
I would be interested in attending a follow up, more )
8. | advance seminar/workshop/conference on the same 4 3 2 1
subject.
The tutorial options accommodated fhe differing
9. |. i 4 3 2 1
interests of participants.
10. | Overall, the event met my expectations. 4 3 /) 1
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GENERAL SUGGESTIONS:
— = 9UGGESTIONS:

L. Given the topic, was this Workshop/Seminar/Conference? | | Too short ] Right length

_| Too long
IL In your opinion, was this Workshop/Seminar/Conference?[_’J Introductory
[ | Intermediate
Mdvanced
I11. Please rate the following;

Comments Excellent Very good Good Fair Poor
Visuals il g [ = ]
Acoustic v O i O] l

Meeting space ] Cg (] ] ]
Handouts O [ Cd L] [
Event overall L] Vg £ L

OTHER COMMENTS:

1. Any suggestions do you have for improving the events?

N

2. What suggestions do you have for similar events? What is the best way to advertise new workshops?

L Nl Evuvdﬂ:mawm éoa@o(,‘“ff\& begt wwd T advatice
,,,,,,, 't-b/g‘/\m S "th/\QMé/{\, /fY‘:U‘\Cl/S IS ,&MH( aq«g ur

3. What topics were most valuable / least valuable to
in future events?

el e T P v S PP
LOY&LW? Signature
S Ao (taunas,

Please return this form to the instructor or organizer at the end of the event.

you? What topics do you think should be covered

A 3 XN THANK YOU! o o X 3% o 3%
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