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4.4.2 There are established systems and procedures for maintaining and utilizing physical, 

academic and support facilities - laboratory, library, sports complex, computers, 

classrooms etc. 
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ACADEMIC YEAR 2022 – 2023 

Procedures for maintaining and utilizing physical, academic and support facilities - 

laboratory, library, sports complex, computers, classrooms etc. 

Maintenance Section:  

There is a centralized maintenance section which is headed by a maintenance engineer and 

supported by skilled technicians.  

Infrastructural Maintenance:  

Maintenance of buildings, furniture, minor electrical facilities, water pipe lines, sanitary fittings 

and minor masonry works are carried out by regular maintenance staff. Electrical equipment 

such as Generator, UPS, and batteries are periodically monitored. 

Maintenance of IT Facilities: 

The functioning of college intranet and internet facility is monitored and maintained by the 

networking engineer and hardware technicians. Any issues related to cabling/ testing of wired 

network and Wi-Fi connectivity, switches, Aps are attended to by the Hardware Technicians 

from IT department.  

Academic facilities Maintenance: 

Well established procedure is available for service and maintenance of lab equipment’s. Request 

for approval of maintenance / service is made before the budget cost committee (BCC) through 

proper channel. 

Maintenance of supporting Facilities: 

Adequate man power is employed to maintain cleanliness of the campus so as to provide a 

congenial learning environment. 

Maintenance of Library: 



 

 

The activities like preservation of books from insects, dusting and shelving of reading materials 

on regular basis are done by the library assistants with the help of housekeeping staff 

Maintenance of the Building: 

 Our Institution has a maintenance team that carries out the maintenance activities of 

Buildings, classrooms, seminar halls and laboratories. The maintenance team is headed by 

Administrative officer, who the roll of monitors the work of the Campus Supervisor at the next 

level. Major works are completed during the winter and summer vacations, and minor works are 

completed as needed without interfering with academic activities. 

 

Housekeeping in-charges are allotted for each block that monitors the daily cleaning of the 

classrooms, seminar hall and laboratories such as floors, walls, ceilings, exterior/interior doors, 

and windows. Housekeeping grievances are carried over by the campus supervisor through the 

Administrative officer and grievances are rectified regularly. 

Electrical Maintenance: 

Electrical Supervisor is appointed in our institution for rectifying electrical complaints on regular 

basis. The repairs and service records are maintained by Electrical Supervisor. Energy Auditors 

are appointed in our institution for auditing physical and academic facilities every academic year. 

Computer Maintenance: 

The Centralized IT department incharge is in charge of all IT infrastructure maintenance and all 

Computing equipment maintenance. Laboratory technician under the supervision of the System 

Administrator maintains all computing equipment of the Institution.  Minor Complaints are 

carried over by Laboratory technicians and major complaints are given to outsourcing service 

through the system administrator and Administrative officer. 

 

Harvesting Rainwater: 

Rainwater harvesting has been implemented in our institution throughout buildings, one 

rainwater collecting pit which restores the rainwater is installed and maintained regularly by the 

Campus supervisor through the Administrative officer. 

Garden Maintenance: 

Our Institution maintains the garden through routine activities such as thinning, weeding, 

fertilizing, watering plants, composting, and pest monitoring. All these activities are taken care 

of by the campus Supervisor and his team. 

Bio-Gas Maintenance: 

 In Our Institution, the Bio-gas plant is maintained and produces the gas of 5kg per day by solid 



 

 

wastes. It is regularly monitored and maintained by the Maintenance team. 

 

Transport Maintenance: 

Transport in charge of the Institution oversees the maintenance of all transport vehicles. Drivers 

take responsibility for route and schedule of traveling, overseen by the administrative officer. 

Fitness certificates and maintenance of vehicles are done on a regular basis. 

 

Sports ground Maintenance: 

The Director of Physical Education of the institution is in charge of the Sports ground and 

Equipment. The sports Grounds like football, volleyball, Ball Badminton, and Cricket are 

regularly cleaned and maintained by the director of physical education with help of the campus 

supervisor. Maintenance includes grasscutting, flatting of ground and white painting of the post 

is done whenever necessary. 

 

Sports Equipment’s maintenance: 

The director of Physical Education periodically checks the sports equipment and request for 

service through the administrative officer and principal. Consumables (Balls, T-shirts, tracks, 

etc.,) are purchased yearly once and stocks are maintained by the director of Physical Education. 

 

 

 

 

 

 

 

 

 

 

 

 
 

 



 

 

NVR AND CAMERAS BLOCK WISE: 88 Cameras 

S.No Camera Installed Block Number of Cameras 

1. MAIN GATE 2 

2. ALPHA BLOCK GROUND FLOOR 10 

3. ALPHA BLOCK FIRST FLOOR 7 

4. ALPHA BLOCK SECHOND FLOOR 2 

5. BETA BLOCK GROUND FLOOR 3 

6. BETA BLOCK THIRD FLOOR 2 

7. DELTA BLOCK GROUND FLOOR 24 

8. DELTA BLOCK FIRST FLOOR 2 

9. DELTA BLOCK SECHOND FLOOR 3 

10. DELTA BLOCK THIRD FLOOR 3 

11. ZETA BLOCK GROUND FLOOR 8 

12. CANTEEN 5 

13. LIBRARY 3 

14. BOYS HOSTEL GROUND FLOOR 5 

15. BOYS HOSTEL FIRST FLOOR 6 

16. BOYS HOSTEL SECHOND FLOOR 3 
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Camera Location 

 

 

Camera location in Alpha block  
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Camera Location 

 

 
 

Camera Location in Beta Third Floor 
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Camera Location 

 
 

Camera in Delta block 
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Camera Location 

        
 

Camera location in Beta Block 

 

 







GST TAX INVOICE
Shree Sankeshwar Parsvanathaya Namah

Shree Electro Suppliers
No: 60, Govindappa Naicken Street
1st Floor,
Parrys, Chennai
Tamil Nadu - 600001, India
GSTIN/UIN: 33AAFPR8970F1ZF
State Name :  Tamil Nadu, Code : 33
Contact : 044/42013201& 044/49567887,9566255663
Fax : Centrexno: 2201& 9990
E-Mail : shreeelectrosuppliers@gmail.com

Buyer
PERI  EDUCATIONAL AND CHARITABLE TRUST
1, MANNIVAKKAM WEST, TAMBARAM, 
CHENNAI, Tamil Nadu - 600048, India
GSTIN/UIN : 33AABTP3595L1Z5
PAN/IT No :
State Name : Tamil Nadu, Code : 33
Place of Supply : Tamil Nadu

Invoice No.
12865
Delivery Note

Supplier’s Ref.

Buyer’s Order No.

Despatch Document No.

Despatched through
Auto

Dated
20-Aug-2022
Mode/Terms of Payment

Other Reference(s)

Dated

Delivery Note Date

Destination

Terms of Delivery

Sl Description of Goods AmountDisc. %perRateQuantityGSTHSN/SAC
No. Rate

1 48" Ceiling Fan Highspeed 1,09,584.00Pcs1,522.0072 Pcs18 %8414
2 4ft Led Ftg White 21,175.00Pcs175.00121 Pcs18 %9405
3 3FT FAN ROD 1,140.00Pcs95.0012 Pcs18 %8536

1,31,899.00

OUTPUT CGST @ 9% 11,870.91%9
OUTPUT SGST @ 9% 11,870.91%9

Less : Round Off (-)0.82

Total ₹ 1,55,640.00205 Pcs

Amount Chargeable (in words) E. & O.E

Indian Rupees One Lakh Fifty Five Thousand Six Hundred Forty Only

HSN/SAC TotalState TaxCentral TaxTaxable

Tax AmountAmountRateAmountRateValue

8414 19,725.129,862.569%9,862.569%1,09,584.00
9405 3,811.501,905.759%1,905.759%21,175.00
8536 205.20102.609%102.609%1,140.00

Total 23,741.8211,870.9111,870.911,31,899.00

Tax Amount (in words)  : Indian Rupees Twenty Three Thousand Seven Hundred Forty One and Eighty Two paise Only

Company’s PAN : AAFPR8970F

Company’s Bank Details
Bank Name : Kotak Mahindra Bank
A/c No. : 2212205402
Branch & IFS Code : KKBK0008478

Customer’s Seal and Signature for Shree Electro Suppliers

Authorised Signatory

GST TAX EXTRA AS APPLICABLE




















































